Bulleted lists
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Guide to bulleted lists

Items in bulleted lists should have parallel grammar structure. Whatever style of structure and punctuation is chosen should be followed throughout the article or publication for similar types of lists.

When a list is introduced by a complete sentence, the following apply:

· The introductory sentence may end with a period or a colon.

· When the bulleted items are complete sentences, each item should begin with an uppercase letter and end with a period.

· When the bulleted items are not complete sentences, they may begin with either uppercase or lowercase letters and end with either periods or no punctuation.

When a list is introduced by an incomplete sentence

· the introductory clause or phrase should not end with punctuation,

· the complete list must form a grammatically correct sentence when combined with the introductory phrase, and 

· the list should be punctuated like a complete sentence.

Examples:

If you drive north, prepare for the trip.

· Map out your route.

· Install your snow tires.

· Pack your woollies.

Trip requirements are as follows:

· a good map

· snow tires

· woollies

If you plan to drive north, you should

· bring a good map,

· install snow tires, and

· pack your woollies.

